Making PowerPoint Accessible

Colours, Themes, and Tables

Colour Contrast

Colour contrast is how much contrast there is between a
foreground and a background colour. The colour contrast of
two colours is represented as a ratio.

« Colours that are directly opposite each other on a colour
wheel will provide the highest colour contrast.

» Black and white have the highest colour contrast.

« Colour contrast ratios for accessibility apply to any type of
text or non-text media, such as images.

e To be considered accessible, you will need a ratio of:
o Atleast 4.5:1 for regular text (Below 18 point text)
o Atleast 3:1 for large text. (18 point or above)

Themes and Variants

Themes are used to apply pre-defined colours, font formats, and slide layouts to your entire presentation.
Variants will allow you to adjust the settings of the current theme, including the colour palette, font types,
effects, background colours. Both options are found on the Design tab of the ribbon.
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Themes ‘Variants

« If you use themes, choose one that has a high contrast and simple backgrounds.

« Itis advised that you use the Slide Master to adjust any themes that contain inaccessible components
or to create your own themes and layouts for your slides.
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To ensure your tables in PowerPoint are accessible, follow these guidelines: Apple $215  $245
« Insert new tables with Insert Table and not with Draw Table Cherry $553  $601
» The table is being used to represent tabular data. Orange $365  $648
« Do not use a table to create a design or structure on the slide. Kiwi 6874 3475
o Do not create cell space with the Enter, Tab, or Spacebar keys Lemon $156 245
« Do not use merged cells, except in some cases with column or row headers Potato 366 651
e Include at a minimum:

« Consistent formatting for similar elements Header Row First Column

» A header label for all columns and rows [] Total Row [ Last Column

e Turn on both Header Row and First Column Banded Rows [ ] Banded Columns

e Found in the Table Tools > Design menu on the ribbon Table Style Options




	Making PowerPoint Accessible Colours, Themes, and Tables 
	Colour Contrast
	Themes and Variants 
	Tables 





Accessibility Report





		Filename: 

		Making PowerPoint Accessible - Colours, Themes, and Tables.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found problems which may prevent the document from being fully accessible.





		Needs manual check: 2



		Passed manually: 0



		Failed manually: 0



		Skipped: 0



		Passed: 29



		Failed: 1







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Needs manual check		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Needs manual check		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Failed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Passed		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top



