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OBJECTIVE

To obtain a full time Co-op position as an Architectural Technician in the Greater Toronto area
SKILLS PROFILE
Reliable, motivated student with well developed drafting and AutoCAD skills
Hands-on experience and in-depth training using:  AutoCAD 12, Microsoft Word, Excel and Access

Strong estimating, analytical and problem solving abilities; bilingual in French and English

Proven strengths in organizing and prioritizing a demanding workload; work effectively within timelines.  Experienced in providing excellent customer service using well developed communication skills
Hold a valid driver’s license, clean driving abstract; own dependable vehicle; willing to relocate
EDUCATION

Architectural Technology Diploma Program (3 year Co-op), Mohawk College, Hamilton, ON
· Expect to graduate with Honours in April 2009; available for employment May 3, 2009
· Significant courses include: Structural Design and Commercial Building Systems
· Particularly interested in LEED standard private and public buildings
Ontario Secondary School Diploma, 2007, Barton Secondary School, Hamilton, ON
· Recipient, Technology Proficiency Award for High Academic Standing
· Recipient, Toshiba Award for Highest Academic Standing in Graduating Year

RELEVANT CERTIFICATES
· Advanced Cad Design Program, 2008, Mohawk College, Hamilton, ON
· Public Speaking Course, May 2007, Dale Carnegie Institute, Toronto, ON
· WHMIS Training, February 2008, Mohawk College, Hamilton, ON
· Forklift Training Certificate, June 2008, J.H. Ryder Institute, London, ON
CO-OP WORK EXPERIENCE

CAD Technician, Family Construction Services, Hamilton, ON                         
        January – August 2008
· Designed water switching station for turbine towers and aerospace projects
· Developed a solid understanding of Architectural & construction technology, and building science
· Practical use of zoning, building code and AutoCAD drafting to assist with a variety of projects
· Assisted the design team in developing modifications of an automotive building annex
· Choose between three and five bullets of relevant information for each job you describe


EMPLOYMENT EXPERIENCE

Customer Service Representative, Name of 2nd Last Company, Dundas, ON
              January – July 2008
· Explain what you did in this job using bullet form, i.e.:  one line of text

· Start each bullet with a verb and think about the skills you used to complete the tasks

· Use those skills and tasks that are most relevant to the job you are applying to

Cashier, Adventure Attic, Dundas, ON



       
       August 2006 – December 2007
· For unrelated experience identify the related skills used to complete the unrelated task
· Include both hard or technical skills and soft or personal management skills

· Organized and scheduled daily work to meet company priorities and deadlines
Cashier, Wendy’s Restaurant, Cayuga, ON




          July 2005 – May 2006
· For unrelated experience identify the related skills used to complete the unrelated task

· Include both hard or technical skills and soft or personal management skills

· Demonstrated effective problem solving skills working as a cashier at an All Night Drive-Through

EXTRA CURRICULAR ACTIVITIES

Student Member, OACETT, since January 2007

Scouts Canada, Scout Leader since Fall 2006
Member, The Good Life Health Club
Member,  Adult Fastball League – won Ontario Championship in August 2008

Enjoy computers, reading computer magazines; currently subscribe to Web Mag.com

Excellent References Attached -- Interview Ready
Environmentally Responsible Hard Copy Resumes
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To be environmentally responsible, many people would like to reduce the amount of paper they use.   Back printing your job search documents is a valid option.  
While most of the recruitment process is conducted by e-mail or on websites, there are occasions when you might use hard copy resumes, for example:  searching for part time and summer jobs, and attending Job Fairs.
When you are using hard copy resumes and cover letters, you can consider back printing your documents.  This would be a new procedure that recruiters may be surprised by, but one that everyone can understand. 
In order to draw attention to your environmental motives, you could use an environmental logo to indicate your concern with reducing and recycling paper and saving trees – your reason for back printing your documents.  The logo would also draw their attention to the fact that there is information on the back of the page.

If you have a cover letter and a one page resume, consider back printing them with a logo at the bottom right corner of the cover letter.

If you are using a 2 page resume, consider back printing the resume with a logo at the bottom right corner of the first page.

When you have a 2 page resume, you could also consider back printing your cover letter together with your references.


Visit our website for more Job Search information:  www.mohawkcollege.ca/jobcentre
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