Skills Inventory Worksheet 

A job posting is constructed by an employer to identify the knowledge they want applicants to have, the skills they want applicants to have, and the abilities they would like applicants to have.  This is called KSA.  You need to know your KSA so that you can put it in your resume, cover letter, portfolio and talk about it in interviews.

	Knowledge

 
	Skills

(Technical & Transferable)
	Abilities

(How well do you do this?)

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 


