
Digital Signature Instructions 

Step 1:  In any pdf document, select the pen Sign icon and then select ‘add signature’ or ‘add initials’ 

Step 2:  Once you are in the ‘Add Signature’ window, you have the option to pick a generic signature, draw 

your own signature or insert an image of your signature.  You can also save it so that it will always be 

available or remove it and add a new signature or initial.  You can also resize and insert your signature 

wherever you would like in the pdf document. 




