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October 30, 2018  
 
 
Oprah Winfrey, Hiring Manager  
ABC Company 
1234 Main Street  
Hamilton, ON  
L9R 1X0  
 
 
Re: AutoCAD Technician [2018-225] 
 
 
Dear Ms. Winfrey,  
 
ABC Company’s focus on sustainability and green initiatives coincides with my knowledge of and 
passion for reducing the environmental impacts of structures. I developed this area of interest through 
Mohawk’s Green Building Fundamentals course where I earned 85%.  Please accept my application 
for the AutoCAD Technician position with ABC Company. My Architectural Technology diploma from 
Mohawk College combined with my 4 years’ experience using AutoCAD will allow me to contribute 
positively in this role.  
 
As indicated on my resume, I recently completed a co-op position at Engineers Inc. where I assisted 
engineer project managers to create drawings for transportation planning focusing on sustainable 
public transportation systems. In this role, I developed my ability to work in a team environment while 
collaborating with 5 other co-op students and attending weekly design team meetings. In addition, I 
showed attention to detail throughout my capstone project at Mohawk College. This project involved 
using AutoCAD to create permit construction drawings for commercial buildings as well as a mock up 
of contract documents, project administration, and cost control. These experiences helped develop 
my understanding of project management from feasibility study to implementation which I will bring to 
ABC Company as an AutoCAD Technician. 
 
My combination of AutoCAD experience and knowledge of sustainable building design will contribute 
to my success in this position. Thank you for your consideration and I look forward to having the 
opportunity to meet for an interview to discuss how my qualifications can help address ABC 
Company’s needs.  
 
Sincerely, 
 
Harry Potter 
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